UNION COUNTY HOUSING ASSISTANCE PAYMENTS PROGRAM
AS ADMINISTERED BY
DEVELOPMENT DIRECTIONS, LLC

Enclosed please find this Housing Authority’s Landlord Packet in reference to your
prospective tenant. The following items contained in the packet must be completed and
returned to this office as soon as possible. Once all items are received, we can schedule an
inspection of the unit.

¢ Lead Based Paint Disclosure

¢ Landlord Information Sheet

¢ Request for Tenancy Approval Form

o W-9

o Direct Deposit Form

o IRS SS4 if property is corporate owned
e Proof of Ownership (Deed or Tax bill)
¢ Insurance Declaration Page

o Completed Lease

Any unit that passes after the 20™ of the month prior to move-in will result in a double
payment the following month.

An inspection will be scheduled once all the attached paperwork and above listed
documents are returned. The unit must be empty, freshly painted and utilities must be on
for the inspection.

Sincerely,

Stephanie A Welch, Sr. Program Coordinator

1600 St. Georges Avenue, Suite 314, Rahway, NJ 07065
732-382-8100 phone 732-382-7800 fax



UNION COUNTY HOUSING ASSITANCE PAYMENT PROGRAM

LANDLORD INFORMATION PACKAGE

OUR GOAL

@ To provide excellent service to families and owners participating in the Section 8

program.

@ To inform you of the rules of the program and how those rules affect you.

IT IS THE PROGRAM’S RESPONSIBILITY TO:
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@ To provide families and owners with prompt, professional service.

To determine whether an applicant is eligible for the program.

To explain all the rules of the program to all the families that qualify.

To issue Vouchers and, if necessary, assist the family in finding place to live.
To approve the unit, the owner and the tenancy.

To make housing assistance payments to the owner in a timely manner.

To ensure that both the family and the unit continue to qualify under the
program.

To ensure that owners and families comply with the program rules.

IT IS THE LANDLORD’S RESPONBILITY TO:
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To screen tenants who apply to determine if they will be good renters.
Owners may consider a family background check to review factors such as:
e Payment of rent and utility bills
o Caring for a unit
o Respecting the rights of others to peaceful enjoyment
o Drug-related criminal activity or other criminal activity that is a
threat to life, safety or property of others)
To comply with fair housing laws, and not discriminate against any family.
To maintain the housing unit by making necessary repairs in a timely manner.
To comply with the terms of the Housing Assistance Payment (HAP) with the
Housing Agency.
To collect the rent due by the tenant.

IT IS THE TENANT’S RESPONSIBILITY TO:
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To provide the PHA with complete and accurate information.

To make their best effort to find a place to live that is suitable for them and
qualifies for the program.

To cooperate in attending all appointments scheduled by the PHA.

To take responsibility for the care of their housing unit.

To comply with the terms of their lease with the owner.

To comply with the Family Obligations of their voucher.



STEPS FOR BECOMING A PARTICIPATING LANDLORD

1. Finding a Tenant - Prospective tenants may come to you with a Voucher in
hand or you can list your available unit with the PHA.

2. Owner Approves Tenant - Even though a family is eligible for the program, the
owner must approve the family as a suitable renter. That
occurs when the Request for Approval of Tenancy form is
submitted.

3. PHA Approves Tenancy and Unit - After the first and second steps, the PHA
Needs to determine if the unit qualifies for the Housing Voucher
program. This includes a Housing Quality Standards
Inspection. If the unit does not pass inspection, a reasonable
Time will be granted for the repairs. The cflective date of the Lease
and Contract will be determined after all Housing Quality Standards
violations have been corrected and the tenant has terminated any
previous Contract or Lease.

If the tenant takes possession of your unit before the authorized start
date, the tenant will be responsible for the full market rent until the
effective date of the new Lease.

4. Contract and Lease Signed - If and when the lease and the unit are approved,
The PHA will enter into a Housing Assistance Payment
Contract with the owner and the family will enter into a
Lease with the owner.

5. Housing Assistance Payments - Once the HAP Contract and lease are
signed, the PHA will make monthly payments to the owner
as long as the family continues to meet the eligibility criteria
and the unit qualifies under the program.



HUD REQUIRED ANNUAL ACTIVITIES

1. Recertification of the family income and household composition.
e The family must furnish to the PHA info on total family income,
allowable deductions from income and family composition.

This info affects the portion of the rent that is paid to the owner from the program,
but not the total amount received by the owner.

2. Changes in payments.
¢ The PHA will give (30) days written notice to the family and owner if
the family’s portion of the rent changes. There are instances when the
family may not cooperate in the recertification process, this results in
a loss of the tenants rental assistance.

The PHA shall notify the owner if the family’s rental assistance is being
terminated.

3. Annual Inspection of the unit.
The PHA must inspect the unit at least once a year. The PHA will provide
advance written notice to the owner and family of the date and time of the
inspection. Written notice will also be given with the resuits of the inspection.
If the unit does not pass inspection, a reasonable time period will be given
to make repairs. The family is responsible for any repairs that are the result of
damage caused by the family beyond normal wear and tear. Accurate records
will be kept of all past repairs by the PHA to help substantiate any
claims of physical abuse to the unit. The family is also responsible for the
operation of tenant-supplied appliances and the payment of tenant-supplied
utilities.

4. Abatement of payments.
-According to the HAP Contract, the owner is responsible for the unit
meeting HQS for the entire term of the HAP Contract. A notice will be sent
to the owner if it has been determined that the unit does not meet Housing
Quality Standards, with a reasonable time period to make repairs. If the
repairs are not made within that time period, the PHA is required to abate
payments. If a payment is abated, the tenant is still responsible only for
their share of the rent. Therefore, it is important that you be aware of the
condition of your rental units and make repairs as soon as they are needed,




5. Voucher program rent increases.

After the initial term of the lease, the owner may increase the rent with

60 day notice to the family and the PHA. The increase must be reasonable
(Up to 4% annually) You may request an annual rent increase in writing 60
days in advance of your renewal date. Rent increases are not automatic and
must be requested in writing with documentation justifying the increase. The
annual inspection must be current with no outstanding HQS violations. These
are the requirements for rent increases:

A request for a rent Increase must be reasonable and be approved by the
Housing Authonity. A written 60-day notice of the increase must be served to
the family and a copy to the Housing Authority.

OWNER AND HOUSING AGENCY COMMUNICATION

Communication between the PHA and the owner is vital to the success of the program. For
example, if the owner intends to evict the family for serious or repeated violations of the
lease, the owners notice must be clear and complete so that the PHA can determine whether
a family obligation was violated.

CHANGE OF OWNERSHIP

As a provision of the HAP Contract, the owner may not assign the HAP
Contract to a new owner without the prior written consent of the PHA.
Therefore, it is necessary to notify the Housing Agency if you put the
property on the market for sale. The PHA will provide you with forms to be
filled out to document management or ownership changes to a participating

property.

TERMINATIONS

Termination of tenancy by family:

Must be in done in accordance with lease and tenancy addendum
Family must give owner and the PHA notice prior to moving
The owner’s lease may not require more than 60 days notice.

Termination of tenancy by owner:

Serious or repeated violations of the terms and conditions of the lease.
(Including but not limited to failure to pay rent or other amounts

under the lease)

Failure by the family to accept the offer of a new lease or revision.
Family history of disturbance of neighbors, destruction of property,
or living or housekeeping habits resulting in damage to unit or premises.



o The owner’s desire to use the unit for personal or family use, or a purpose
other than residential.

They can not be used to terminate during the initial term of the lease, unless it is because of
something the family did or failed to do, a landlord must proceed with eviction in tenancy court to
remove a tenant from the unit.

Criminal Activity - Cause for termination of tenancy includes any illegal activity
that threaten the safety or right to enjoyment of the premises by other residents or
persons residing in the immediate vicinity of the premises and any drug-related or
violent criminal activity on or near the premises.

Owner Notice to Terminate Tenancy - The owner must give the tenant written
notice of grounds for termination of tenancy at or before the beginning of the
eviction action. The notice may be included or combined with any owner eviction
notice to the family. The owner must give the PHA a copy of any owner eviction
notice given to the family. The owner may evict the tenant only by instituting a court
action.

TERMINATION OF HOUSING ASSISTANCE BY HOUSING AGENCY

If the PHA terminates program assistance for the family, the HAP contract
terminates automatically. The PHA will always provide the owner with advance
written notice of termination of assistance. Rental assistance can be terminated for
violating any of the family obligations under the program as well as for serious and
repeated violations of the lease.



UNION COUNTY HOUSING ASSISTANCE PAYMENTS PROGRAM
As Administered by
DEVELOPMENT DIRECTIONS, LLC

Landlord Information

Landlord Name

Mailing Address

Tenant Name

Email

Would you like monthly email confirmation for payments?

Phone Number Cell Number

Property Address

Year Built

Tax ID#

Management Agent

Agent Address

Agent Phone #




LIST OF FORMS IN THIS PACKAGE

Lead-Based Paint Disclosure

Union County Landlord Information Sheet

Landlord Information Section 8 Housing Booklet

Request for Approval of Tenancy

Union County Housing Policies & Procedures

W-9 Form

Property Insurance Binder

Corporate Officer Listing (For LLC Corps.)

I have read and understand the procedures for participation in the Housing Choice Voucher Program
and have received the booklet listed.

Landlord Date



SUGGESTED INSPECTION REQUIREMENTS

Before each annual inspection and new unit inspections we recommend that you
inspect your unit in advance for the following and correct any deficiencies.

1. UTILITIES (GAS, HEAT, HOT WATER, ELECTRIC)MUST BE ON.

2. All windows and doors accessible from the outside must be lockable.

3. Ceiling, walls, and floors must be structurally sound with no holes or cracks.

4. Apartment must be freshly painted (new units).

5. The kitchen must contain an area for the preparation and storage of food. A
stove, oven, range or microwave must present and in working condition.
Kitchen to include a refrigerator if not being supplied by tenant.

6. Both the kitchen and bathroom sinks must have hot and cold running water
and a property connected drain with trap. It must be free of leaks and must
turn on and off properly with adequate water pressure.

7. Bathroom must have a working toilet, wash basin and tub or shower, all
free of leaks).

8. All units must have at least one working NFPA72 approved smoke detector
and a carbon monoxide detector.

9. All rooms must be free of electrical hazards.

10.0wner supplied heat must be 68 degrees daytime temperature anda
minimum of 62 degrees night time temperature between the months of
October 15 and April 15.

Note: The inspector reserves the right to cite additional Housing Quality Standard
violations should the conditions other than the above warrant.

Any repairs not completed within the specified time frame are subject to
abatement.



DIRECT DEPOSIT AUTHORIZATION

PLEASE COMPLETE THIS FORM AND RETURN TO:

PART 1: Transaction Type

New setup [J Change financial institution
J canceliation (Leave Part 4 blank) Q Change account number

.} Change account type

PART 2. Payee ldentification (3 1 would like to receive correspondence via e-mail.

Tax 1D (Sociaf Secunly Number or Employer Identification Number) Work Phone Number Home Phone Number
Name E-mail Address
Address City State ZIP Code

PART 3: Authorization for Setup, Changes, or Cancellation

I hereby request and authorize the to deposit payments by electronic funds transfer into the account specified below and, if
necessary, debit entries and adjustments for any amounts deposited electronically in error. I recognize that, if 1 fail to provide

complete and accurate information on this authorization form, the processing of the form may be delayed or that my payments
may be erroneously transferred electronically.

This authorization will remain in effect until written notice to terminate is given. The undersigned must allow a reasonable

amount of time for initiating or terminating Direct Deposit and is responsible for notification of any change in financial
institution information.

Authorized Signature Printed Name ) Date

PART 4: Financial Institution ((Contact your financial institution for this information, if necessary.)

Financial institution Name City State ZIP Code
Routing Transit Number Customer Account Number Type of Account

IO N W [y WS WE SN NS R D b U0 a4 1 4 Eiconsumer Checking
Representative Name (Please prinl) Title {JConsumer Savings

. o ’ :[JCorporate Checking
Representative Signaturé - ﬂCorpdrate Savings

©® HAPPY Software, Inc. 11/20/2014 Page 1



DIRECT DEPOSIT AUTHORIZATION

INSTRUCTIONS

PART 1: Transaction Type
Check the appropriate box(es).
NOTE: The payee must review Part 2 and complete Part 3 for all transaction types.

*+ NEW SETUP - Select if payee is not currently on direct deposit.

- The payee or financial institution representative must complete Part 4.
- CANCELLATION - Select if payee wishes to stop direct deposit.

- Do not complete Part 4.
+ CHANGE FINANCIAL INSTITUTION

- The payee or new financial institution representative must complete Part 4.
- CHANGE ACCOUNT NUMBER

- The payee or financial institution representative must complete Part 4.
» CHANGE ACCOUNT TYPE
- The payee or financial institution representative must complete Part 4.

PART 2: Payee ldentification

The payee must review this section to confiam that all information is accurate. Any changes should be noted in the space
provided.

PART 3:  Authorization for Setup, Changes, or Cancellation

The individual authorizing must sign, print their name and date the form.
NOTE: No alterations to the text in this section will be allowed.

PART 4: Financial Institution

This section must be completed by the payee or a financial institution representative.
NOTE: Alterations to routing and/or account number must be initialed by the payee.

© HAPPY Software, Inc. 11/20/12014 Page?2



Form Wug
{Rev. August 2013)

Deparimant of the Treasury
intemal revenua Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name(as shown on your income fax return)

Business name, i different from above

D Other (see instructions)

Chack appropriale box: Exemptions {see instructions):

[} individuat/Sote praprietor {J ccomoration ] SCorporation [} Parineeship 7] Trusuesiate Exempt Payee code (il any) ___

D Limited ftability company. Enter the tax classification { G=C Corporation, $=8 Corporation, P=parinership} s:gm{;‘ﬂh f)fﬂm FATCA reporting
a (if any!

Address (number, sireet, and apt, or suile no.)

Requester's name and address {optional}

City, state, and ZiP code '

Print or type
See Speclfic Instructions on page 2

Lisl account number(s) here (optional)

Parti

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the "Name" line
to avoid backup withholding. For individuals, this is your social securily number (SSN). However, for a
resident alien, sole proprietor, or disregarded entily, see the Part | instructions on page 3. For other
entities, it is your employer identification number (EIN). If you do not have a number, see How To Get a

TiNo

e 3, .
Note:r)fptﬁg account is in more than one name, see the chad on page 4 for guidelines on whose

number to enter.

Social Security Number

O I O T

{émptoyer identification number

EENNRNN

m Certification

Under penalties of perjury, | certify that;

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. 1am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internat
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or () the IRS has

notified me that I am no longer subject to backup withholding, and
3. fama U.S, citizen or other U.S. person (defined below), and

4, The FATCA code(s) entered on this form(if any) indicating that i am exempt from FATCA reporting is corect.

Certification Instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return, For real estate transactions, item 2 does not apply. For
morigage interest paid, acquisition or abandonment of secured property, cancelfation of debt, contributions to an individuat retirement arrangement
(IRA), and generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct

TiN. See the inslructions on page 3.

Sign Signature of
Here | U.S.person

Date

General Instructions
Section references are to the Internal Revenue Code unless otherwise noted,

Future developments. The IRS has created a page on IRS.gav lor information
about Form W-8, at www.lrs.govAvg . Information about any fulure developments
affecting Form W-9 (such as legislation enacted afler we release i) will be
posted on that page.

Purpose of Form

A person who is required to file an informalion return with {he IRS mus! obtain
your correct laxpayer tdgnhﬁcahon number (TIN) to repod, for example, income
paid {o you, payments made 1o you in seltlernent of payment card and third pa
network fransaclians, real estate transactions, morgage inleres! you paid,
acquisition or abandonment of secured property, cancellalion of debt, or
contributions you made o an IRA.

Use Form W-9 only If you are a U.S. person (including a resident alien), lo
provide {out cofrect TIN {o the person requesling it (the requester) and, when
applicable, 1o

1. Certify thal the TIN you are giving is correct (or you are waiting for a number
fo be issuad),
2. Cerlify thal you are not subject to backup wilhhoiding, or

3. Clajm exemption from backup withholding if you are a U.S, exempt payee, If
applicabie, you are also certifying that as a U.S. persan, your allocable share
of any partnesship income from a'U.S. trade or business is not subject lo the

wri‘tcri\holding tax on foreign partners’ share of effectively connected income,
a

4. Certify that FATCA code(s) entered on this form (if any) indicating tha! you
are exempt from the FATCA reporting, Is correcl.

Note. Il you are a U.S. person and a requester aives you a form other than
Form W-9 o request your TIN, you musl use the requester's form if it is
substantiafly similar to this Form W-S,

Definition of a U.S. person. For lederal tax purposes, you are considerad a U,
S. person if you are:

« An individuatl who is a U.8. cilizen or U.5. resident alien.,

« A parinership, corporation, company, or assoclafion created or organized in
the United Stales or under the laws of the Uniled States,

- An estale (other than a loreign estate), or
« A domestic trust (as defined in Regulations section 301.7701-7).

Speclal Rules for parinerships. Parnerships that conduct a trade or business
in the United States are generally required to pay a withholding tax under
section 1446 on any foreign pariners’ share of effeclively connecled taxable
income from such business, Further, in centain cases where a Forim W-9 has not
been received, the rules under section 1446 require 3 parnership lo prasume

- that a pariner is a foreign person, and pay the seclion 1446 withholding lax..

Therefore, if you are a U.S. person that is a pariner in a partnership conducting
trade or business in the Uniled Slales, provide Form W-9 {o the parinership to
estabiish your U.8. stalus and avold Seclion 1448 withholding on your share of
parinership income.

HAPPY Software, Inc.
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In the cases below, the,loi_lowir)g person must give Form W-9 lo the partnership
for purposes of eslablishing its U.S. status and avoiding withholding on ils
allocable share of net income from the parinership conducting a trade or
business in the Uniled States:

« In the case of a disregarded entity with a U.S. owner, the U.S, owner of the
disregarded entity and not the enlity,ty '

« In the case of a granlor trust with a U.S, granlor or other U.S. owner, generally,
the U.S. grantor or other U.S. owner of the granior lrust and not the trust, and

- In the case of a U.S. trust (other than a granlor trusy), the U.S. lrust (other than
a granlor frust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a fareign bank
that has elected fo be lreated as a U S, person, do not use Farm W-9. Instead,
use the appropriale Form W-8 or Form 8233 (see Publicalion 515, Withholding
of Tax on Nonresident Aliens and Forelgn Entities).

Nonresident atien who becomes a resident alien. Generally, only a

nonresident afien Individual may use the lerms of a fax trealy to reduce or

ehmma(g U.B. lax on cerlain types of income, However, mos! tax reaties conlain

a provision known as a "saving clause.” Exceplions specified In the saving

clause may permil an exemptiors from tax to continue for certain types of income

;‘le?;;‘o saefter the payee has olherwise become s U.5. resident alien for tax
S.

If you are a U.S, resident allen who is relying on an exception contalned in the
saving clause of a lax lreaty to claim an exemption from U.S. tax on cerain

lypes of income, you must attach a statement lo Form W-9 that specifies the
following five items:

1, The lreaty country. Generally, this must be the same lreaty under which you
claimed exemption fiom lax as a nonresident afien,

2. The treaty arlicle addressing the income.

3. The article number (or location) in the lax trealy thal contains the saving
clause and ils exceptions.

4. The type and amount of income that qualifies for the exemplion from tax.

5h§;1iﬂcient facts to juslify the exemption from lax under lhe terms of the trealy
article,

Example. Anicle 20 of the U.S.-China income tax treaty allows an exemption
from tax for schofarship income received by a Chinese siudent lemporarily
present in the Uniled States. Under U.S, law, this student will become a resident
alien for tax purposes if his or her stay in the Uniled States exceeds 5 calendar
years. However, paragraph 2 of Ihe first Protocol to the U.S.-China treaty (daled
Aprit 30, 1984) allows the provisions of Article 20 to conlinue to apply even after
tne Chinese sludent becomes a residen( alien of the Uniled Slales, A Chinese
sludent who qualifies for this exceplion {under paragraph 2 of the firs! protocol)
and is relying o this exception fo claim an exemplion from tax on his or her
scholarship or feilcvyship income would atlach to Form W-9 a statement that
includes the information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the raquester the
appropriale completed Form W-8 or Form e:.’:;‘g,g 4

What Is backup withholding? Persons making certain paymenls lo you must
under cerain condilions withhold and pay lo the IRS a percenlage of such
payments. This is called "backup wilhholding.” Payments that may be subject to
backup withholding include inlerest, tax-exempt interest, dividends, broker and
barter exchange Uansaclions, rents, royaltles, nonemployee pay, payments
made in seftiement of pa ment card and third parly network fransactions, and
certain payments from fishing boat operalors. Real estate transaclions are not
subject lo backup withholding.

You will not be subject to backup withholding on paymeals you receive if you
give the requester your correct TIN, make lhe proper cerifications, and report all
your taxable interest and dividends on your tax relurn.

Payments you receive will be subject to backup
withholding if:

1. You do not furnish your TIN lo the requester,

2. You do not certify your TIN when required {see the Pad il instructions on
page 3 for details),

3. The IRS tells tfwe requester that you furnished an incorrect TIN,

4. The IRS lells you that you are subjecl to backup withholding because you
did not repont all your interest and dividends on your fax return (for
reportable Interest and dividends only), or

5. You do nol certify o the requester that you are not subject to backup
wilhholding under 4 above (for reportable interest and dividend accounls
opened after 1983 anly).

Certain payees and paymenis are exempt from backup withholding. See
Exempt GU yee code on page 3 and the separale Instructions for the Requester
of Form W-8 for more information,

Also see Special rules for partnerships on page 1.

What Is FATCA reporting? The Foreign Account Tax Compliance Act {FATCA)
requires a pamct&z;"ng forelgn financial institution to repart all United States
account holders thal are specified United States persons. Centain payees are
exempl from FATCA reparding. See Exemption from FATCA reporting code on
page 3 and the Instruclions for the Requester of Form W-9 for more information,

.

Updating Your Information

You must provide updaled information to any person to whom you clgimed lo be
an exempl payee If you are no longer an exempt paxee and anticipale receiving
reportable payments in the future from this person. For example, you may need
to provide updaled information If you are a C corporation that elecis lo be an §
corporation, or if you no langer are lax exempt. In addition, you must furnish a
new Form W-8 If the name or TIN changes for the account, for example, if the
granior of a grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN o a requester, you
are sublect lo a penally of $50 for each such failure unfess your failure Is due to
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding, H you make a
false statement with no reasonable basis thal resulls in no bac| up withholding,
you are subject to 3 $500 penaity.

Criminal penalty for falsifying Information. Witifully falsifying cedlifications or
affirmations may subject you lo criminal penallies including fines andfor
imprisonment.

Misuse of TINs. If the requester disclosas or uses TINs in violation of federal
law, the requester may be subject to civil and criminal penatties.

Specific Instructions

Name

If you are an individual, you must generally enler the name shown on your
income {ax relurn. However, If you have changed your last name, for instance,
due to marriage without informing the Social Security Administration of the fiame
change, enler your first name, the fast name shown on your social security card,
and your new last name,

il the account is in joint names, list first, and then circle, the name of the person
or entity whose number you entered in Part | of the form.

Sole proprietor. Enler your Individual name as shown on your income {ax retum
on the “Name" fine. You may enler your business, trade, or “doing business as
(DBA)" name on the "Business name/disregarded enlity name” fine.

Partnership, C Corporation, or § Corporation. Enler the enlity's name on the
“Name” line and any business, trade, or “doing business as (DBA) name” on the
“Business name/disregarded entity name" fine.

Disregarded entity. For U.S. federal tax purposes, an enlity that is disregarded
as an enfity separale from its owner is treated as a “disregarded entity,” See
Regulation section 301.7701-2(c){(2)(il). Enler the owner's name on the “Name"
line, The name of the entity entered on the “Name” fine should never be a
disregarded enlity. The name on the “Name” line must be the name shown on
the income tax relurn on which the income shauld be reported. For example, if a
foreign LLC thal is realed as a disregarded entitg for U.S. federal tax purposes
has a single owner thal Is a U.S. person, the U.S. owners name is required to
be provided on the "Name” line. If the direct owner of the eniity s also a
disregarded entity, enter the first owner that is not disregarded for federal tax
purposes. Enter the disregarded enlify's name on the ‘“Business
name/disregarded entity name" line. If the owner of the disregarded enlity is a
{ofeigwaerson, the owner must complete an appropriate Form W-8 instead of a
Form W.3. This is the case even if the foreign person has a U.5. TIN.

Note, Check the appropriate box for the U.S. federal tax classification of the
person whose name is entered on the *Name" line Slndividua{lsole proprietor,
Partnership, C Corporation, S Corporation, Trust/estate

Limited Liabllity Company {LLC). If the person idenlified on the “Name” fine Is
an LLC, check the *Limiled liability company” box only and enter the appropriate
code for the U.S. federal tax classification in the space provided. If you are an
LLC that Is trealed as a partnership for U.S. faderal tax purposes, enter ‘P* for
partnership. If you are an LLC that has filed a Form 8832 or a Form 2553 (o be
taxed as a corporation, enter “C" for C corporation or *S" for S corporation, as
appropriate. If you are an LLC that Is disregarded as an enlity separate from its
owner under Regulation seclion 301.7701-3 (excepl for employment and excise
tax), do nol check the LLC box unless the owner of the LLI {required to be
identified on the “Name” line) is another LLC that is not disregarded for U.S.
federal tax purposes. If the LLC is disregarded as an enlity separate from its
o;mer, lenler the appropriate tax classification of the owner identified on the
“Name” line,

Other entities. Enter your business name as shown on required U.S. federat tax
documents on the “Name” fine. This name should match the name shown on the
charter or other legal document creating the entity. You may enler any business,
trade, or DBA name on the “Business name/disregarded entily name" line.

Exemptions

If you are exempt from backup withhalding andfor FATCA rz‘a_:pocting. enter in the
Exemplions box, any code(s) that may apply to you. See xempl payee code
and Exemplion from FATCA reporting code on page 3.
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Form W-8 (Rev, 8-2013)

Page 3

Exempt payee code, Generally, individuals {including sole proprielors) are not
exempl from backup withholding. Corporalions are exernpt from backup
withholding for cerlain payments, such as Inlerest and dividends, Corporations
are not exempt from backup wilhholding for payments made in sellement of
payment card or third party network transactions.

Note. If you are exempt from backup wiithholding, you shauld still complete this
form lo avoid possible erronecus backup withholding.

The following codes identify payees that are exempl {rom backup withholding:

1—An organization exempt from lax under section 501(a), any IRA, or a
cuslodial ‘account under section 403(b)(7) if the account satisfies the
requirements of seclion 401()(2)

2--The United States or any of its agencles or instrumentafilies

3-—A stale, the District of Columbia, a possession of the United States, or any
of their palilical subdivisions or instrumentalities

4—A foreign government or any of ils political subdivisions, agencles, ar
instrumentalities

§5-A corporation

§—A dealer in securilies or commodilies required to register in the United
States, the District of Columbia, or a possession of the Uniled States

7—A fulures cammission merchant registered with the Commodity Fulures
Trading Commission

B—A real estale invesiment trust

8—An entity registered at all times dwing the tax year under the Investment
Company Act of 1940

10—A common trust fund operated by a bank under seclion 584(a)
11--A financial institution

12—A middleman known in the jnvesimenl communlity as a nominee or
cuslodian

13—A frust exempt from tax under seclion 654 or described in section 4947

The fallowing chart shows lypes of payments that may be exempt from backup
withholding. The charl applies to the exempt payees fisted above, 1 through 13,

IF the payment is for... THEN the paymient is exempt for ...

Intecest and dividend payments All exempl payees except for 7

Broker ransactions Exempt payees 1 through 4 and 6

through 11 and alf C corporations. $
corporations must not enter an exemf(
payee code because lhey are exemp
only for sales of uncovered securities
acquired prior to 2012,

Bacrter exchange ransactions

Exempl payees 1 through 4
and palronage dividends PLP3y . 9

Payments over $600 required to Generally, exemnpt payees 1

be reporied and direct sales through 5 2

over $5,000°

Payments made in settlement of Exempt payees 1 through 4
payment card or third party P pay oug
network lransactions

' See Form 1099-MISC, Miscellaneous Incame, and its Instructions.

* However, the following payments made to a corporation and reportable on
Farm 1099-MISC are nol exempt from backup wixhgolding: medical and health
care paymenls, attorneys' fees, gross proceeds paid to an allorney, and
payments for services pald by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees
that are exempt from reporting under FATCA. These codes apply 1o persons
submitling {his form for accounts maintained outside of the Uniled Stales by
certain foreign financial instilutions. Therefore, if you are only submitling this
form for an account you hold in the United Stales, you may leave this field blank.

Consult with the person requesting this form if you are uncertain if the financial
institution is subject 10 these requirements,

A—An organization exempt from tax under section 50Ya) or any individual
retirement plan as defined in section 7701(a){37)

B—The United Slales or any of its agencies or instrumentalities

C—A state, the Dislrict of Columbia, a possession of the United States, or any
of their political subdivisions or Instrumentalities

DA corporation the stock of which Is regularly traded on one or more
estatlished securilies markels, as described in Reg. seclion 1 4724y (1))

E—A corporation Ihat is a member of the same expanded affilaled group as a
corporation described in Reg..section 1.1472:1(e)(1)() : :

F—A dealer in securilies, commodities, or derivative financial instruments
{including notional principal contracts, futures, forwards, and options} that is
registered as such under the laws of the United States or any state

G--A real estate investment trust

H—~A regulated investment company as defined In seclion BS1 ar an enlity

re‘gigleged at all limes during the lax year under the fnvesiment Company Act
of 194

I—A common trust fund as defined in seclion 584(a)
J—A bank as defined in section §81
KA broker

%—YA trust exempt from tax under seclion 664 or described in section 4847(a)
1

M-—A tax exempt trust under a section 403(b) pfan or section 457(g) plan
Part I. Taxpayer ldentification Number (TIN)

Enter your TIN In the appropriate box. If you are a resident afien and you do
not have and are not eligible to get an SSN, your TIN is your IRS individual
taxpayer identificalion number (ITIN). Enter it in the social security number box.
IFyou do nol have an ITIN, see How fo gel a TIN below.

If you are a scle praprielor and you have an EIN, you may enter eilher your SSN
or EIN. Howaver, the IRS prefers that you use your SSN.

if you are a single-member LLC that is disregarded as an entity separate from ils
owner (see Limited Liability Company (LLCJ on page 2), enter the ownar's SSN
{or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the
LLC is classified as a corporation or parinership, enter the entity’s EIN.

Note, See the chart on page 4 for further clarification of name and TIN
combinations,

How to get a TIN. if you do not have a TIN, apply for one immediately. To apply
for an SSN, get Form SS-§, Application for a Sodlal Security Card, from your
locat Sacial Security Administration office or get this form online at WWW. §53.90V,
You may alsc get this form by calling 1-800-772-1213, Use Form W-7,
ﬁippﬁcamn for IRS individusl Taxpayer Idenlification Number, to apply for an
VTN, or Form $S-4, Appiication for Employer Identification Number, {o apply for
an EIN. You can apply for an EIN online by accessing the IRS websile at www.
irs.gov/businesses and clicking on Employer Identification Number éElN) under
Starting a Business. You can get Forms W-7 and $5-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM (1-800-829.3676).

If you are asked to complete Form W-9 but do nol have a TIN, a?piy for a TIN
and write “Applied For* in the space for the TIN, sign and date the form, and give
it to the requester. For interest and dividend payments, and certain “paymenls
made with respect 1o readily tradable instruments, generally you will have 60
days to gel a TIN and give it to the requeslter before you are subject to backup
withholding on parmenls. The 60-day rule does not apply o other types of
payments. You will be subject to backup withholding on all such payments ungl
you provide your TiN (o the requesler,

Note, Entering “Applied For' means that you have already applied for a TIN or
that you intend to apply for ane soon.

Caution: A disregarded U.S. enlity that has a foreign owner must use the
appropriate Form W.8.

Part li. Certification

To establish to the wilhholding agent that you are a U.S, person, or resident
allen, sign Form W.9. You may be reguesled o sign by the wilhholding agent
even i items 1, 4, or 5 below indicate otherwise,

For a joint account, only the person whose TIN is shown in Parl | should sign
(when required), In the case of a disregarded enlity, the person idenlified on the
“Name” line must sign. Exemp! payees, see Exempt payee code earlier.

Signature requirements, Complete the cerfification as indicated in ftems 1
through 5 below.

1. Interest, dividend, and barter exchange accounts ogened before 1384
and broker accounts considered active during 1983. You must give your
correct TIN, bul you do not have lo sign the cerlification.

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1383. You must sign
the certification or backup wilhholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester,you
must cross oul item 2 in the certification before signing the form.

3. Real estale transactions. You must sign the cerdification. You may cross
outitem 2 of the certification.

4. Other payments. You must give your correct TIN, but you do nol have lo
sign the certification unless you have been notified thal you have previously
given an incorrect TIN. *Other payments” include pa&/menls made in the course
of the requesier's trade or business [or rents, royalties, goods (other than bills
for merchandise), medical and healih care services (including payments lo
corporations), payments to a nonemployee for services, paymenis made in
setllement of payment card and third p: network {ransactions, payments lo
cerlain fishing boat crew members and fishermen, and gross proceeds paid to
attomeys (including payments to corporations).

§. Mortgage interest paid by you, acquisition or abandonment of secured
properly, cancellation of debl, qualified tuition program payments {under
section 528), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct TIN,
but you do not have {o sign.\he cedification. .
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What Name and Number to Give the Requester

Note. I no name is circled when more than one name is listed, the number will
be corisidered to be that of the first Rame fisted.

For this type of accaunt: Give name and SSN of: :
- Secure Your Tax Records from Identity Theft
1. Individual The individual identlly thet h ot h
I . . eniity thell occurs when someone uses your personal Information such as your
2 ;’wo or lmm'e individuals (joint The actual owner of the account or if name, social securily number (SSN), of other identifying information, withou!
ccount) combined funds, the first individual gour permission, o commil fraud or other crimes. An identity thief may use your
on the account * SN to get a job or may file a tax return using your SSN lo recelve a refund.
3. Cuslodian account of a minor inor 2 To reduce your risk:
(Uniform Gifts to Minors Act) The minor + Protect ycyur SSN
4. ?, Th:z u§ua; rev;ucalb!e) savings trust | The grantor-trustee * + Ensure your employer Is protecting your SSN, and
grantor is also trustee, .
5. So-called trust account that is not Be careful when choosing a tax preparer.
alegal or valid rust under state faw. | The aclual owner ! If your {ax records are affected by identity theft and you receive a nolice from the
IRS, respond right away lo the name and phone number printed on the RS
5. Sale fetorship or disregard 3 natice or leler.
) enmyp;%f‘ré% by s indw';f,gf rded The owner If your tax records are nol currently affected by identity Lheft but you think you
are at risk due 1o a losl or stolen gurse or wallet, questionable credit card activity
. or credil report, conlact the IRS Idenlity Thefl Holline al 1-800.908-44S0 or
8. grankzro lgrgsé {gimg “;mlcri‘e; (;l'ptional The grantor ~ submit Form 14039,
orm il etho _— . .
g\e)?uiauon sec?}%n 1.671-4 (gs)?ze)m i«;;’rsr;g:‘i ‘i’n(onnalion, sze Publication 4535, {denfity TheR Prevention and Viglim
Viclims of idenlity theft who are experiencing economic ham or a system
problem, or are seeking help in resolving tax problems that have not been
For this type of account: Give name and EIN of: resalved through normal channels, may be eligible for Taxpayer Advocale
Service (TAS) assislance. You can reach TAS by calling the TAS toli-ree case
7. . Disregarded enlity not owned by an The owner intake line at 1-877-777-4778 or TTY/TDD 1-800-829-4059,
individual . Protect yourself from suspicious emails or phishing schemes. Phishing is
X i the creation and use of email and websites designed to mimic legitimate
8, Avaiid trust estate, or pension trust Legal entity * business emails and websiles. The most common acl is sending an email ta a
user falsely ciaiming to be an established legilimate enterprise in an atlempt to
3. Carporation or LLC electing The corporation ﬁ,(;:é“ the user into surrendering private infarmation that will be used for identity
corporale status on Form 8832 or .
Form 2553 The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does
g?g‘ requegt personal deéailed inrorr'na(ion lh{ough emailr or ashk Iaa;payirs for lge
oy g P numbers, passwords, or similar secrel access information for their credit
10 ?ﬁiﬁf’ag}:"éﬂ‘égﬁ',gé‘?‘ﬁher tax- The arganization card, bank, or olher financial accounls,
exempt organization i you recelve an unsoliciled email claiming to be from the IRS, lorward this
gessage tomphismnsg@its,g?tym \{ou ttr:\ay_l_alsu:: repo‘rt misl:se ?;f the lfeS‘ na?e,
11, Parnership or multi-member LLC hi i go, or olher pragel 0 he Treasury Inspeclor General for Tax
e The parinership Administralion al 1-800-386-4484. You can forward suspicious emalls to the
. Federal Trade Commission at: spam@uce.gov or comtact them at www.fic,
12. A broker or registered nominee The broker or nominee govAdtheft or 1-877-IDTHEFT (1-877-438-4338).
13. Account wilh the Depariment of The public enfity Visit IRS.gov lo learn more aboul identity theft and how lo reduce your risk.
Agricullure in the name of a public
entity {(such as a state or local
goverament, school district, or
prison) that receives agriculture
program paymenis
14. Grantor trust filing under the Form The trust
1041 Filing Method of the Optional
Form 1099 Filing Method 2 (see
:Ee)gulaﬁon section 1.67 1-4(b)(2)()
)

! List first and circle the name of the
a joint account has an SSN, that pex:

Person whose number you fumish. If only one person on
son's number must be furmished,

2Circte the minor's name and furnish the minar's SSN.

? You must show your individual name and you may also enter your business or "DBA” name
on the “Business name/disregarded entity” name line. You may use ether your SSN or EiN (if
you have one), but the IRS encourages you to use your SSN.

* List first and circle the name of the trust, estale, or pension trust. (Do not furnish the TIN of
the personal reprasentative or trustee unlass the legal entity Hself Is not designated in the
account titte.) Also see Special rules for parinerships on page 1.

*Note. Grantor also must provide a Form W-9 1o trustee of trus(.

Privacy Act Notice

Section 6108 of he Internal Revenue Code requires you to provide yaur carrect TIN lo persons (including federal agencies) who are required to file information returns with the
IRS to report Interest, dividends, or certain other income paid to you: morigage interest you pald, the acquisition or abandonment of secured property; the cancelialion of debt;

or contribulions you made lo an IRA, Archer MSA, or H&PA. The person collecting this form uses the information on the form 1o file information returns wilh the IRS, reporting
{ne above informalion, Rouline uses of this information include giving i lo the Department of Justice for civil and criminal litigalion and lo cilies, states, the Distict of Colgmbia, .
and U.S. commonwealllis and possessions for use in-administering their laws. The information also may be disclosed o olhéf counlries under a realy, lo federal and state’ ¢
agencies to enforce civil and criminal laws, or to federal faw enforcement and intelligence agencles la combal terrarism. You must provide your TIN whether or no! you are
required ta file a lax relumn. Under section 3406, payers must generally withhold a percentage of laxable interes!, dividend, and cerlain other payments o a payee who does
not give a TIN to the payer. Cerlain panalties may alsa apply for providing false or fraudulent information,
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Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

LEAD WARNING STATEMENT

Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust con pose
health hazards if not managed properly. Lead exposure is especially harmful to young children and
pregnant women. Before renting pre-1978 housing, lessors must disclose the presence of known lead-
based paint and/or lead based paint hazards in the dwelling. Lessees must also receive a federally
approved pamphlet on lead poisoning prevention.

Lessor’s Disclosure
(a) Presence of lead-based paint and/or lead based paint hazards (check (i} or (i) below):

(il____ Known lead-based paint and/or lead based paint hazards in the housing (explain)

(i)

housing.

Lessor has no knowledge of lead-based paint and/or lead based paint hazards in the

(b} Records and reports available to the lessor {check (i} or {ii) below)

{i Lessor has provided the lessee with all available records and reports pertaining
to lead-based paint and/or lead based paint hazards in the housing (list documents
below

(i) Lessor has no reports or records pertaining to lead based-paint or lead based-

paint hazards in the housing.
Lessee’s Acknowledgement (initial)
{c) Lessee has received copies of all information listed above

(d)

Lessee has received the pamphlet Protect Your Family from Lead in Your Home

Agent’s Acknowledgement (initial)

(e) Agent has informed the lessor of the lessor’s obligations under 42U.5.C. 4852(d) and
is aware of his/her responsibility to ensure compliance.

Certification of Accuracy




The following parties have reviewed the information above and certify, to the best of their
knowledge, that the information they have provided is true and accurate.

Lessor Date Lessor Date
Lessee Date Lessee Date
Agent Date  Agent Date

FORM HF-39
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if you think your home has high
levels of lead:

% Get your young children tested for lead, even if
they seem healthy.

© Wash children’s hands, bottles, pacifiers, and toys
often.

€ Malke sure children eat healthy, low-fat foods.
& Get your home checked for lead hazards.

% Regularly clean floors, window sills, and other
surfaces.

% Wipe soil off shoes before entering house.
% Talk.to your landlord about fixing surfaces with
peeling or chipping paint.

€ Take precautions to avoid exposure to lead dust
when remodeling or renovating (call 1-800-424-
LEAD for guidelines).

@ Don't use a belt-sander, propane torch, high
temperature heat gun, scraper, or sandpaper on
painted surfaces that may contain lead.

. © Dor't try to remove lead-based paint yourself.

e bedbdoripens e et
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Are You Planning To Buy, Rent, or Renovate
a Home Built Before 1978?

any houses and apartments built before 1978 have
paint that contains high levels of lead (called lead-
based paint). Lead from paint, chips, and dust can .
pose serious health hazards if not taken care of properly. m

AN
BN SIEANE
Eﬂmmﬁmn

ederal law requires that individuals receive certain
information before renting, buying, or renovating
pre-1978 housing:

OWNERS, BUYERS, and RENTERS are
encouraged to check for lead (see page 6)
before renting, buying or renovating pre-
1978 housing.

mm(m

LANDLORDS have to disclose known infor-
mation on lead-based paint and lead-based
paint hazards before leases take effect.
Leases must include a disclosure about
lead-based paint.

SELLERS have to disclose known informa-
tion on lead-based paint and lead-based
paint hazards before selling a house. Sales
contracts must include a disclosure about
lead-based paint. Buyers have up to 10
days to check for lead.

RENOVATORS disturbing more than 2 square

feet of painted surfaces have to give you
this pamphlet before starting work.

IMPORTANT!

Lead From Paint, Dust, and
Soil Can Be Dangerous If Not
Managed Properly

FACT: Lead exposure can harm young
children and babies even before they
are born.

FACT: Even children who seem healthy can’
have high levels of lead in their bodies.

FACT: People can get lead in their bodies by
breathing or swallowing lead dust, or by
eating soil or paint chips containing
lead.

FACT: People have many options for reducing
lead hazards. [n most cases, lead-based
paint that is in good condition is not a
hazard.

FACT: Removing lead-based paint improperly
can increase the danger to your family.

If you think your home might have lead
hazards, read this pamphlet to learn some
simple steps to protect your family.




‘Lead Gets in the Body in Many Ways

Childhood
lead
poisoning
remains a
major
environmen-
tal health
problem in
the U.S.

Even children
who appear
healthy can
have danger-
ous levels of
lead in their
bodies.

People can get lead in their body if they:

< Breathe in lead dust (especially during
renovations that disturb painted
surfaces).

€ Put their hands or other objects
covered with lead dust in their mouths.

<$ Eat paint chips or soil that contains
lead.

Lead is even more dangerous to children
under the age of 6:

< At this age children’s brains and nervous
systems are more sensitive to the dam-
aging effects of lead.

¢ Children's growing bodies absorb more
lead.

& Babies and young children often put
their hands and other objects in their
mouths. These objects can have lead
dust on them.

Lead is also dangerous to women of
childbearing age:

€ Women with a high lead level in their
system prior to pregnancy would expose
a fetus to lead through the placenta
during fetal development.

Lead’s Effects

It is important to know that even exposure
to low levels of lead can severely harm
Children.

In children, lead can cause:
€ Nervous system and kidney damage.

€ Learning disabilities, attention deficit
disorder, and decreased intelligence.

@ Speech, language, and behavior
problems.

< Poor muscle. coordination.

Brain or Nerve Damage

Hearing
Problems

¢ Decreased muscle and bone growth.
¥ Hearing damage.

While low-lead exposure is most
common, exposure to high levels of
lead can have devastating effects on
children, including seizures, uncon-
sciousness, and, in some cases, death.

Although children are especially
susceptible to lead exposure, lead
can be dangerous for adults too.

Digestive
In adults, lead can cause: Problems >
€ Increased chance of illness during  Reproducive

Problems

pregnancy. {Adutts)

€ Harm to a fetus, including brain
damage or death.

Lead affects
the body in
many ways.

¥ Fertility problems (in men and women).
@ High blood pressure.
9 Digestive problems.

@ Nerve disorders.
€ Memory and concentration problems.
€ Muscle and joint pain.




‘Where Lead-Based Paint Is Found

Many homes built before 1978 have lead-

In general, based paint. The federal government

the older your ,nneq jead-based paint from housing in
home, the 1978. Some states stopped its use even
more likely it earlier. Lead can be found:

has lead- € [n homes in the city, country, or suburbs.

based paint. ¢ | apartments, single-family homes, and
both private and public housing.

€ Inside and outside of the house.

¥ In soil around a home. (Soil can picl up
lead from exterior paint or other sources
such as past use of leaded gas in cars.)

Checking Your Family for Lead

To reduce your child's exposure to lead,
Get your get your child checked, have your home
children and tested (especially if your home has paint
home tested in poor condition and was built before

s 5 1978}, and fix any hazards you may have.
if wo:rﬂ.::r Children's blood lead levels tend to increase
your . ome rapidly from 6 to 12 months of age, and
has high lev-  tendto peak at 18 to 24 months of age.

els of lead. Consuilt your doctor for advice on testing

your children. A simple blood test can
detect high levels of lead. Blood tests are
usually recommended for:

€ Children at ages 1 and 2.

& Children or other family members who
have been exposed to high levels of lead.

@ Children who should be tested under
your state or local health screening plan.

Your doctor can explain what the test results
mean and if more testing will be needed.

Identifying Lead Hazards

Lead-based paint is usually not a hazard if

it is in good condition, and it is not on an Lead from
impact or friction surface, like a window. It paint chips,
Is defined by the federal government as which you

paint with lead levels greater than or equal
to 1.0 milligram per square centimeter, or
more than 0.5% by weight.

Deteriorating lead-based paint (peeling, (i.:,nr you
chipping, chalking, cracking or damaged) can’t always
is a hazard and needs immediate attention. ~ see, can both
It may also be a hazard when found on sur-  pe'serious
faces that children can chew or that get a hazards.

lot of wear-and-tear, such as: :

€ Windows and window sills.

can see, and
lead dust,

€ Doors and door frames.
@ Stairs, railings, banisters, and porches.

Lead dust can form when lead-based paint is scraped, sanded, or
heated. Dust also forms when painted surfaces bump or rub togeth-
er. Lead chips and dust can get on surfaces and objects that people
touch. Settled lead dust can re-enter the air when people vacuum,
sweep, or walk through it. The following two federal standards have
been set for lead hazards in dust:

% 40 micrograms per square foot (ug/ft2) and higher for floors,
including carpeted floors.

€ 250 ug/ft? and higher for interior window sills.

Lead in soil can be a hazard when children play in _u.m,:m soil or
when people bring soil into the house on their shoes. The following
two federal standards have been set for lead hazards in residential
soil:

¥ 400 parts per million (ppm) and higher in play areas of bare soil.

@ 1,200 ppm (average) and higher in bare soil in the remainder of
the yard.

The only way to find out if paint, dust and soil lead hazards exist is
to test for them. The next page describes the most common meth-

ods used. :
5




What You Can Do Now To Protect
Checking Your Home for Lead Your Family

If you suspect that your house has lead
hazards, you can take some immediate
steps to reduce your family's risk:

. You can get your home tested for lead in
Just knowing several different ways: *

that a home ¥ A paint inspection tells you whether your i i
has lead- home has lead-based paint and where it s ¢ If you rent, :.oﬁ_@ your landlord of
based paint is located. It won't tell you whether or not peeling or chipping paint.
may not tell your home currently has lead hazards. € Clean up paint chips immediately.
you if there € Arisk assessment tells you if your home & Clean floors, window frames, window
is a hazard. currently has any lead hazards from lead sills, and other surfaces weekly. Use a
in _u.mSﬁ. dust, or soil. It also tells you what mop or sponge with warm water and a
actions to take to address any hazards. general all-purpose cleaner or a cleaner
9 A combination risk assessment and made specifically for lead. REMEMBER:
inspection tells you if your home has NEVER MIX AMMONIA AND BLEACH
any lead hazards and if your home has PRODUCTS TOGETHER SINCE THEY ,
any lead-based paint, and where the CAN FORM A DANGEROUS GAS.
lead-based paint is located. & Thoroughly rinse sponges and mop
Hire a trained and certified testing profes- heads after cleaning dirty or dusty
sional who will use a range of reliable areas.
methods when testing your home. @ Wash children’s hands often, especial-
€ Visual Inspection of paint condition ly before they eat and before nap time
and location. and bed time.
@ A portable x-ray fluorescence (XRF) @ Keep play areas clean. Wash bottles,
machine. pacifiers, toys, and stuffed animals

@ Lab tests of paint, dust, and soil regularly.

samples. @ Keep children from chewing window
sills or other painted surfaces.

There are state and federal programs in

place to ensure that testing is done safely, ¢ Clean or remove shoes before
reliably, and effectively. Contact your state i entering your home to avoid
or local agency (see bottom of page 11) for tracking in lead from soil.
more information, or call 1-800-424-LEAD 9 Make sure children eat

(5323) for a list of contacts in your area. 3 nutritious, low-fat meals high
Home test kits for lead are available, but in iron and calcium, such as
may not always be accurate. Consumers spinach and dairy products.
should not rely on these kits before doing Children with good diets absorb
renovations or to assure safety. less lead.




Reducing Lead Hazards In The Home

Removing
lead
improperly
can increase
the hazard to
your family
by spreading
even more
lead dust
around the
house.

Always use a
professional who
is trained to
remove lead
hazards safely.

In addition to day-to-day cleaning and good
nutrition:

€ You can temporarily reduce lead hazards
by taking actions such as repairing dam-
aged painted surfaces and planting grass
to cover soil with high lead levels. These
actions (called “interim controls”) are not
permanent solutions and will need ongo-
ing attention,

4 To permanently remove lead hazards,
you should hire a certified lead "abate-
ment"” contractor. Abatement (or perma-
nent hazard elimination) methods
include removing, sealing, or enclosing
lead-based paint with special materials.
Just painting over the hazard with regular
paint is not permanent removal.

Always hire a person with special training
for correcting lead problems—someone
who knows how to do this work safely and
has the proper equipment to clean up
thoroughly. Certified contractors wiil empiloy
qualified workers and follow strict safety
rules as set by their state or by the federal
government.

Once the worl is completed, dust cleanup
activities must be repeated until testing

. indicates that lead dust levels are below the

following:

€ 40 micrograms per square foot (ug/ft?)
for floors, including carpeted floors;

€ 250 ug/ft? for interior windows sills; and
€ 400 pg/ft2 for window troughs.

Call your state or local agency (see bottom
of page 11) for help in locating certified
‘professionals in your area and to see if
financial assistance is available.
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Remodeling or Renovating a Home With

Lead-Based Paint

Tale precautions before your contractor or
you begin remodeling or renovating any-
thing that disturbs painted surfaces (such
as scraping off paint or tearing out walls):

4 Have the area tested for lead-based
paint.

4 Do not use a belt-sander, propane
torch, high temperature heat gun, dry
scraper, or dry sandpaper to remove
lead-based paint. These actions create
large amounts of lead dust and fumes.
Lead dust can remain in your home
long after the work is done.

€ Temporarily move your family (espe-
cially children and pregnant women)
out of the apartment or house until
the work is done and the area is prop-
erly cleaned. If you can't move your
family, at least completely seal off the
work area.

¢ Follow other safety measures to
reduce lead hazards. You can find out
about other safety measures by calling
1-800-424-LEAD. Ask for the brochure

and after renovations.

If you have already completed renova-
tions or remodeling that could have
released lead-based paint or dust, get
your young children tested and follow
the steps outlined on page 7 of this
brochure.

If not
conducted
properly,
certain types
of renova-
tions.can
release lead
from paint
and dust into
the air.




- Other Sources of wmwn_,

While paint, dust,
and soil are the
most common
sources of lead,
other lead
sources also exist.
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4 Drinking water. Your home might have
plumbing with lead or lead solder. Call
your local health department or water
supplier to find out about testing your
water. You cannot see, smell, or taste
lead, and boiling your water will not get
ridd of lead. If you think your plumbing
might have lead in it:

* Use only cold water for drinling and
cooking.

» Run water for 15 to 30 seconds
before drinking it, especially if you
have not used your water for a few
hours.

€ The job. If you work with lead, you
could bring it home on your hands or
clothes. Shower and change clothes
before coming home. Launder your work
clothes separately from the rest of your
family’s clothes. -

€ Old painted toys and furniture.

@ Food and liquids stored in lead crystal
or lead-glazed pottery or porcelain.

€ Lead smelters or other industries that
release lead into the air.

@ Hobbies that use lead, such as making
pottery or stained glass, or refinishing
furniture.

¥ Folk remedies that contain lead, such as

"greta” and “azarcon” used to treat an
upset stomach.

For More Information

The National Lead Information Center

Call 1-800-424-LEAD (424-5323) to learn
how to protect children from lead poisoning
and for other information on lead hazards.
To access lead information via the web, visit
www.epa.gov/lead and
www.hud.gov/offices/lead/.

EPA's Safe Drinking Water Hotline oa

Call 1-800-426-4791 for information about
lead in drinking water,

Consumer Product Safety
Commission (CPSC) Hotline

To request information on lead in
consumer products, or to report an
unsafe consumer product or a prod-
uct-related injury call 1-800-638-
2772, or visit CPSC's Web site at:
WWW.CPSC.Z0V.

Health and Environmental Agencies
Some cities, states, and tribes have
their own rules for lead-based paint
activities. Check with your local agency to
see which laws apply to you. Most agencies
can also provide information on finding a
lead abatement firm in your area, and on
possible sources of financial aid for reducing
lead hazards. Receive up-to-date address
and phone information for your local con-
tacts on the Internet at www.epa.gov/iead
or contact the National Lead Information
Center at 1-800-424-LEAD.

for the hearing impaired, call the Federal Information
Relay Service at 1-800-877-8339 to access any of
the phone numbers in this brochure.
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EPA Regional Offices

Your Regional EPA Office can provide further information regard-
ing regulations and lead protection programs.

EPA Regional Offices

Region 1 {Connecticut, Massachusetts,

Maine, New Hampshire, Rhode Island,
Vermont)

Regional Lead Contact

LLS. EPA Region |

Suite 1100 (CPT)

One Congress Street

Boston, MA 02114-2023

I (888) 372-7341

Region 2 (New Jersey, New York,
Puerto Rico, Virgin islands)

Regional Lead Contact

U.S. EPA Region Z

2890 Woodbridge Avenue
Building 209, Mail Stop 225
Edison, N 08837-3679
(732) 321-6671

Region 3 (Delaware, Maryland,
Pennsylvania, Virginia, Washington DC,
West Virginia)

Regional Lead Contact

U.S. EPA Region 3 (3WC33)

1650 Arch Street

Philadelphla, PA 19103

{215) 814-5000

Region 4 (Alabama, Florida, Georgia,
Kentucly, Mississippi, North Carolina,
South Carolina, Tennessee)

Regional Lead Contact

UL5. EPA Region 4

61 Forsyth Street, SW

Atlanta, GA 30303

{404) 562-8998

Region 5 (lllinofs, Indiana, Michigan,
Minnesota, Ohio, Wisconsin)

Regional Lead Contact

U.S. EPA Region 5 (DT-8])
77 West jackson Boulevard
Chicago, IL. 60604-3666
(312) 886-6003
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Region 6 {Arkansas, Louisiana, New
Mexico, Oldahoma, Texas)

Regional Lead Contact

ULS. EPA Region 6

1445 Ross Avenue, 12th Floor
Dallas, TX 75202-2733

(214) 665-7577

Region 7 {lowa, Kansas, Missouri,
Nebraska)

Regional Lead Contact
LLS. EPA Region 7
(ARTD-RALI)

901 N. 5th Street
Kansas City, KS 66101
(913) 551-7020

Region 8 (Colorado, Montana, North
Dakota, South Dakota, Utah, Wyoming)

Regional Lead Contact
U.S. EPA Region 8

999 [8th Street, Suite 500
Denver, CO 80202-2466
{303) 312-6021

Region 9 (Arizona, California, Hawaii,
Nevada)

Regional Lead Contact
US. Region 9

75 Hawthorne Street
San Francisco, CA 94105
{415) 947-4164

Region 10 (Alaska, Idaho, Oregon,
Washington)

Regional Lead Contact
(LS. EPA Region 10
Toxics Section WCM-128
1200 Sixth Avenue
Seattle, WA 98101-1128
{206) 553-1985

CPSC Regional Offices

Your Regional CPSC Office can provide further information regard-
ing regulations and consumer product safety.

Western Regional Center

Consumer Product Safety Commission
1301 Clay Street, Suite 610-N
Qaldand, CA 94612

(510) 637-4050

Eastern Regional Center

Consumer Product Safety Commission
201 Varick Street, Room 903

New York, NY 10014

{212) 620-4120

Central Regional Center

Consumer Product Safety Commission
230 South Dearborn Street, Room 2944
Chicago, IL 60604

{312) 353-8260

HUD Lead Office

Please contact HUD's Office of Healthy Homes and Lead Hazard
Control for information on lead regulations, outreach efforts, and
lead hazard control and research grant programs.

LS. Department of Housing and Urban Development
Office of Healthy Homes and Lead Hazard Control

451 Seventh Street, SW, P-3206

Washington, DC 20410

{(202) 755-1785

This docurnent is In the public domain. It may be reproduced by an individual or
organization without permission. Information provided in this booldet is based
upon current scientific and technical understanding of the Issues presented and
is reflective of the jurisdictional boundaries established by the statutes governing
the co-authoring agencies. Following the advice given will not necessarily pro-
vide complete protection in all situations or against all health hazards that can
be caused by lead exposure.
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